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Cloontuskert N.S.

1. Introduction

This policy outlines the procedures and principles governing work experience placements
within Cloontuskert National School. The school is committed to supporting the professional
development of trainee teachers, Special Needs Assistants (SNAs), and local post-primary
students, while ensuring the safety, wellbeing, and effective learning environment of all

pupils.

2. Aims of Policy

e To provide meaningful, structured work experience opportunities.
e To support the training and development of future educators and SNAs.
e To strengthen links with the local community and post-primary schools.

e To ensure all placements operate in a safe, respectful, and professional manner.

3. Categories of Placement

The school may facilitate the following types of placements:

e Trainee Teachers (from recognised teacher education programmes)
e Student SNAs (from accredited SNA training courses)

e Transition Year / Senior Cycle Students (from local post-primary schools)

4. Priority of Placement

Where demand exceeds available placements, priority will be given in the following order:

Past pupils of the school
Students residing within the school catchment area

Applicants with a demonstrated interest in education or special educational needs

Ll

Other applicants at the discretion of the Principal

S. Application Procedures

e All applicants must submit a written request (email or letter) outlining their interest,
relevant experience, and requested dates.
e Applications should be received at least 6-8 weeks in advance of the proposed

placement.



e For post-primary students, applications must be supported by their school.
o The Principal (or delegated staff member) will review applications and confirm

placements in writing by email.

6. Garda Vetting and Child Protection

e All placements are subject to compliance with current child protection legislation and
school policies.

e Trainee teachers and SNA students aged 18 or over must be Garda vetted prior to
commencing placement.

e All participants must adhere to the school’s Child Safeguarding Statement and

relevant policies.

7. Roles and Responsibilities

e Principal: Overall responsibility for approval, coordination, and oversight of
placements.

o C(lass Teacher / Supervising Staff: Day-to-day supervision and guidance of the
participant.

e Participant: Expected to act professionally, respect confidentiality, follow school

policies, and engage positively with pupils and staft.

8. Nature of Activities

Participants may:

e Observe teaching and learning activities
e Assist with classroom tasks under supervision

e Support individual or small groups of pupils (as appropriate)

Participants may not:

e Be left unsupervised with pupils
e Undertake disciplinary roles

e Access sensitive pupil information without explicit permission



9. Code of Conduct
All participants must:

e Maintain confidentiality at all times
e Dress appropriately and behave professionally
e Follow school routines, policies, and staff instructions

e Use respectful and appropriate language

Failure to adhere to these standards may result in termination of the placement.

10. Health and Safety

e Participants must comply with the school’s Health and Safety Policy.
e Any accidents, incidents, or concerns must be reported immediately to a member of

staff.
11. Duration and Scheduling

e Placement duration will be agreed in advance and will consider the needs of the
school.
o The school reserves the right to limit the number and timing of placements to

minimise disruption.

12. Review and Evaluation

e The school may seek feedback from participants and staff to improve the programme.

e This policy will be reviewed periodically by school management.

13. Ratification and Communication
This policy will be made available to staff and applicants upon request and published in line

with school policy procedures.
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