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1. Introduction

This policy outlines the procedures for organising school tours and the safe use of bus
transport in Cloontuskert National School. It is developed in line with Department of

Education guidance, health and safety legislation, and best practice in Irish primary schools.

2. Rationale

School tours and outings are an integral part of the curriculum, providing educational, social,
and cultural experiences that cannot be replicated in the classroom. This policy ensures such

activities are conducted safely, efficiently, and in a manner that protects all pupils and staff.

3. Aims

e To provide safe, educational, and enjoyable school tour experiences
e To ensure compliance with all relevant Irish regulations and insurance requirements
e To minimise risks through careful planning and supervision

e To ensure appropriate standards in transport arrangements

4. Approval and Planning

e All tours must be approved in advance by the Principal and will be included in the
Principal’s report to the BOM
e A detailed tour plan must be prepared and retained for inspection .
e The educational value of the tour must be clearly identified.
e Consideration must be given to:
o Age and ability of pupils
o Suitability of venue and activities

o Accessibility for pupils with additional needs

5. Organisation of Tours

e Tours will be arranged at the discretion of the class teacher in consultation with the
Principal.

e The number of classes travelling together will be limited where possible.



e Tours should be booked well in advance.
6. Parental Communication and Consent

e Parents/guardians must receive via Aladdin:
o Full details of itinerary, venue, and times
o Cost and payment arrangements
o Clothing and lunch requirements

e Parental consent must be obtained for each pupil.

e Emergency contact details and relevant medical information must be available to

staff.
7. Supervision

e Adequate supervision must be provided at all times.
e A minimum supervision ratio of 1 adult to 15 pupils is recommended, subject to risk
assessment.
e Additional supervision may be required depending on:
o Age of pupils
o Nature of activities
o Specific needs of pupils

o SNAs and parent volunteers may assist but remain under teacher direction.
8. Health, Safety and Risk Management

e The Board of Management must be satisfied that the tour is properly planned and
safe.
e Teachers must:
o Carry a mobile phone and first aid kit
o Ensure access to emergency services

e Pupils must adhere to the school’s Code of Behaviour at all times.

The school reserves the right to refuse participation where a pupil poses a safety risk .
9. Bus Travel and Transport Safety

e All transport providers must be reputable and properly licensed.



e The transport provider must confirm:

o Roadworthiness and maintenance of vehicles

o Compliance with Irish road safety legislation
e Buses used must:

o Be fitted with seatbelts for each child

o Have appropriate capacity for pupils and staff
e Pupils must:

o Remain seated with seatbelts fastened

o Follow instructions from staff and driver
e Staff must:

o Supervise pupils during boarding, travel, and disembarking

o Conduct headcounts before departure and return

10. Behaviour on Tours and Buses

e The school’s Code of Behaviour applies at all times.

e Pupils must:
o Show respect to staff, peers, bus driver and the public
o Follow safety instructions

e In cases of serious misbehaviour:
o Parents may be required to collect the child

o Participation in future tours may be withdrawn

11. Insurance and Liability

e All tours must be covered under the school’s insurance policy as a school-related
activity .
o The school must ensure that venues and transport providers have appropriate

Insurance cover.

12. Inclusion

e The school will make every effort to ensure all pupils can participate.
e Reasonable accommodations will be made for pupils with additional needs.

e A parent/guardian may be required to accompany a child where necessary.



13. Financial Arrangements

e Costs will be communicated clearly in advance.
e Payments will be handled in line with school financial procedures.

e No child will be excluded on financial grounds where possible.

14. Review and Ratification

This policy will be reviewed regularly by the Board of Management and updated in line with

Department of Education guidance and legislative changes.
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